






















































































Association through its representatives will instruct its members not to assist or
participate in sanctions, work slow-downs, withdrawal of services, or any other
concerted efforts which are designed to impair the normal operations of the
District during the term of this Agreement.

Student Medication

Other than Health Aides, employees of this bargaining unit are not authorized
and shall not be required to administer medication or medical treatment. .

All secretaries and clerks will receive first aid training from the District's school
nursing staff.

Student health and emergency care procedures will be posted in each office
where such information is deemed appropriate.

Safety and Health

1. The Association President shall appoint no fewer than two members of the
bargaining unit covered by this contract to the district-wide Safety
Committee. The committee shall function according to the terms of Article
XXVII of the collective bargaining agreement covering the custodial and
maintenance employees.

2. Employees who are at risk of being struck by bodily fluids while performing
assigned personal care of students shall be provided with protective
equipment which shields both skin and clothing. The District will provide a
disposable gown that has been approved by the Allegheny Department of
Health and the District's Supervisor of Health Services.

Starting Time - Inclement Weather

When the starting time for students is delayed because of inclement weather
employees will report to work as near the normal starting time as is possible.

The Superintendent, based upon his/her assessment of the severity of the
weather or emergency situation, may announce the end of the workday for
members of this bargaining unit. Individual school situations may cause some
variations in responding to this announcement. When all activities relating to the
weather and/or emergency condition have been concluded prior to the scheduled
end of the workday, the building principal or his/her designee in the
administrative chain of command may close the office.



Mileage Reimbursement

Employees who are required, as part of their duties, to travel from one building to
another shall be compensated at the IRS mileage deduction rate as published for
business use of an automobile. Such rate is to become effective upon official
publication by the designating agency.

Auto Damage

Employees will be reimbursed up to $250 for repair of malicious student damage
to their car or personal property while the car is parked on school grounds during
their workday. Claims for reimbursement must be made in writing to the building
principal within one day of the damage and be followed by proof of cause and
effect for the damage as it is related to the employee's assigned duty, a police
report which fixes the time and location of the incident, and employee-paid
invoice for the repair of the damages, and, if requested by the District, a
statement from the employee that the cost of the repair was not otherwise
recoverable from those who did the damage or from any insurance company.

Conference Attendance

Annually two secretaries shall be given approval to attend the Pennsylvania
Association of Educational Office Professionals (PAEOP) Conference and shall
be reimbursed for reasonable expenses for transportation to and from the
conference, lodging, and meals while attending the conference, and with pay for
the work time lost. Upon return the employee will report in writing on the
knowledge gained from such attendance.

Personnel File
Employees shall have the right to review the contents of their personnel file.

Such time for review must be arranged with the Administrator responsible for
human resources.

Term

The term of this Agreement shall be July 1, 2017, to June 30, 2022.

Outside Complaints

Employees shall be entitled to representation at any and all meetings concerning
a bargaining unit member's conduct or performance resulting from a complaint
made by a parent or guardian of any student or from any non-employee service
provider.
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Criticism of Employees

Any negative comments or criticism directed to an Employee by any supervisor
or administrator shall be made in private and not in the presence of parents,
students, fellow employees, or any other school personnel, or at any public
gatherings.
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FOR THE MT. LEBANON SECRETARIAL/
AIDES EDUCATION SUPPORT
PROFESSIONALS ASSOCIATION
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FOR THE MT. LEBANON
SCHOOL DISTRICT

By @ML&T{(HM

President, Board of School
Direttors
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Director of Human Resources
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Secretary, Board of School Directors




